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I.     Introduction to Pioneer Ocean View United Church of Christ Safe Church Policy 

 

 

 Pioneer Ocean View United Church of Christ (POVUCC) is a vibrant and loving faith community.  Our 

congregation is committed to creating a safe environment for the children, youth and adults who gather in our 

midst and in our buildings.  It is up to each of us who worships, learns, works, volunteers or socializes at POVUCC 

to create a community that is free of discrimination, harassment, exploitation or intimidation.  

 In particular, it is the policy of POVUCC to safeguard children, youth and vulnerable individuals (those 

with physical or cognitive limitation).  Our policy regarding abuse is one of zero tolerance.  This policy will be in 

effect when and wherever children, youth and vulnerable individuals are involved in church activity, whether the 

activity is led by our members or by others on our premises.  
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 II.     General Definitions  

 

Adult:  A person who is 18 years or older. 

 

Child/Children: Persons from birth through age 12. 

 

Covenant of Limited Access: A covenant, or agreement, made with a church member or visitor which limits the 

access of the individual within the church facility and/ or community. 

 

Employee: A person on the payroll of POVUCC.  Same as staff. 

 

Episodic Volunteer: A person recruited to work at a special event or for a short-term responsibility within the 

church. 

 

POVUCC or the Church: Pioneer Ocean View United Church of Christ.  

 

Registered Sex Offender:  A registered Sex Offender is any person who has been convicted of a sexual offense and 

is now required to register their location with the local law enforcement.  In the state of California, this information 

is shared in compliance with Megan’s Law (www.meganslaw.ca.gov).  

 

Regular Volunteer: A person who serves the church in an ongoing capacity, e.g. Sunday School Teacher, Greeters, 

Ushers, etc. 

 

Safe Church Response Team (SCRT): The SCRT is comprised of the Pastor, the Moderator, the Chair of the Board 

of Trustees, the Chair of the Board of Christian Education, and the Chair of the Board of Ministries, and any other 

person(s) that the SCRT deems necessary or appropriate.  These members are tasked to receive complaints of 

misconduct, investigate the complaints, document the investigation and findings, and make recommendations to 

the Pastor or Church Council as appropriate.  

 

Screening:  The process of interviewing, selecting and background checking employees and volunteers. 

 

Vulnerable Individuals:  Anyone in our community, who because of age, disability or impairment might be unable 

to ward off an incident of abuse or seek help on his/her own. 

 

Youth: A person from the age of 13 through 17. 

 

 

Zero Tolerance: When an incident of physical or sexual abuse occurs, it will be reported to SCRT and proper 

authorities. 
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III.     The Safeguarding of our Staff, Congregation and Community 

 

Although we are particularly concerned about protecting our children, youth and vulnerable adults, POVUCC is 

committed to creating a safe and healthy: 

 

• Place of worship, fellowship and service for everyone in our midst 

• Work environment for our staff and volunteers 

• Event space for neighbors, organizations, and guests who use our facilities 

 

A. Employees  

1. Screening  

(a) Before any employee is hired, he/she will be personally interviewed to assess the suitability of 

his/her character and qualifications for the position they seek.    

(b) All employees must complete a Background Check Form Disclosure Form.  This Disclosure Form* 

is an integral part of his or her application for hire.  The disclosure information will be forwarded is 

forwarded to a company to conduct a criminal background document check firm that POVUCC has 

hired to process the criminal background check for all persons being hired.     

(c) All employees are required to participate in the Safe Church Awareness Training and policy 

orientation as conducted by the Safe Church Response Team (SCRT) within 30 days of start date. 

2. Obligation  

(a)  The SCRT will ensure that all Employees and Volunteers have received the Safe Church training to 

perform their ministries with competence and ensure that all church policies are being administered 

adequately. 

B. Volunteers 

1. All Volunteers are required to submit the Volunteer Application* and Disclosure Forms, which will be 

maintained on file at the church. 

2. All Regular Volunteers in our church shall have been members or regular attendees at the Church for a 

suggested period of at least six months.   

a. All Regular Volunteers with children, youth and vulnerable individuals will be personally 

interviewed to assess the suitability of their character and qualifications for the position they seek.   

b. A criminal background check of the prospective volunteer may be initiated if should the criminal 

background check be deemed necessary. 

c. All Regular Volunteers who work with children, youth, and vulnerable individuals will participate 

in the Church’s Safe Church Awareness Training (policy orientation) prior to becoming a regular 

volunteer.  

C.  Outside Group  

  Our church facility is used by the larger community for classes, events, and programs that appeal to or 

             are attended by children, youth, and vulnerable individuals.  In order to use our facilities, users must 

             sign a Statement of Safe Church Policy (SCP) for Building Users. 

  1.  All facility users are required to adhere to our safe church policy. 

  2.  Reporting:  If an incident or accusation of an incident occurs, this will immediately be reported to 

                  either Pastor or the SCRT.  The proper authorities will be notified if deemed necessary by any 

                  party involved. 

3.  Consequences:  Non-adherence to the SCP will terminate the existing facility use agreement. 

 

IV.     Respect and Safety in a Shared Space 

 

We are a welcoming community, and as we extend this welcome, we must also take care to protect our staff, 

congregation and guests, as well as our facility and property. 
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A. How Each of Us Can Help POVUCC Be a Safe Church 

1. Monitoring and Observing 

• Notice if a child gets away from the group and return them to a supervised setting, or alert a 

parent/volunteer. 

• Offer to volunteer in Sunday school in order to be in compliance with Safe Church adult to student 

ratio. 

• Speak up if an individual makes an inappropriate comment and let the individual and/or a member 

of the SCRT know it made you feel uncomfortable. 

• If a person is communicating inappropriately with a child, youth or vulnerable individual, remind 

the person that this is not permitted, and report the incident to the SCRT. 

• Offer to watch children playing around the Benson Building play area and on “The Point” after 

church on Sundays. 

• Introduce yourself to newcomers, first to be welcoming but also to be alert about new people within 

our midst. 

• Accompany people leaving the church alone at night after meetings. 

 

2.  Reporting and Enforcement 

• Suggest solutions to the SCRT if you see examples in which the church community is not observing 

our Safe church policies, or if you have ideas to improve the policies. 

• Report incidents of misconduct promptly, either verbally or with the incident report (see attached 

form). 

B. Safety on the Premises 

1. Staff members should be aware of each other’s schedules so they will know if they are going to be 

alone in the building. 

2. Staff members are encouraged to request the assistance of other staff members when interacting with 

the public and visitors who are not known to them. 

C. Facility Users 

1.  Congregation members, neighbors and guests from the community who use our building will abide 

     by our Safe Church policy and share our commitment to safety.   

2. In order to use our facilities, users must sign a Statement of SCP for Building Users. 

D. Personal Property 

1. Personal property is not the responsibility of POVUCC.   

2. Employees should lock up personal property when they are away from their work space.   

 

V.  Protecting Children, Youth & Vulnerable Individuals  

 

As a congregation we all share responsibility for Safe Church and the safeguarding of children, youth and 

vulnerable individuals in our midst.  In this way, the children who attend our church are not somebody else's 

children, they are our children.  The neighbors and visitors who sit next to us in church, or who use our facilities, 

are our brothers and sisters whose well-being we also treasure. 

 

A. Supervision 

It is the policy of POVUCC to provide adequate supervision and safeguards for our activities, particularly 

those involving children, youth, and vulnerable individuals.   

1.  In situations where participants are not readily visible accessible to each other, there will be no fewer 

     than two unrelated adults present with children, youth, or vulnerable individuals.  

2.  Youth, age 13 and above may assist an unrelated adult in supervising children and youth 

     activities.  However, such assistance does not alter the requirement that at least two unrelated adults 

     be present in areas where participants are not readily visible to each other.     

3. Implementations 

a. Activities involving youth, children or vulnerable individuals shall be conducted in open areas, not 

in private offices or spaces. 
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b. In rooms without windows, the door shall be left open when sessions with children/ youth are taking 

place. 

c. All Sunday School teachers, youth group leaders, aides or anyone else working with children and 

youth shall strive not to place themselves in a compromising situation by being alone with a child or 

youth out of sight of other teachers, youth group leaders, aides or parents. 

d. Onsite church youth group activities, children and youth shall largely remain with the group and 

with adult supervision.  Parties of two youth can separate from the group, for example, to help in 

another Sunday school classroom, with the permission of the supervising adult. 

e. At offsite church activities, the supervising supervision adult and chaperones shall decide if it is 

appropriate for youth in groups of three or more to separate from the group for a period of time.   

f. Written consent of one parent or guardian of a minor is required for all activities whether on or off 

the church property. 

B. Physical Contact 

Employees, Sunday school teachers, Youth Group Leaders, aides and anyone else working with children 

and youth, or with vulnerable individuals, will touch them only in appropriate ways and places.  The church 

does not wish to discourage appropriate demonstrations of affection and friendship such as hugs; however, 

the church provides these guidelines for determining the type of physical contact that is appropriate: 

1. A person shall never touch another person’s body against his/her will, unless in the case of clear and 

present danger of the child, youth or vulnerable person 

2. A person shall never cause discomfort to another 

3. A person shall never touch another person’s body that could be covered by a bathing suit, unless for 

clear medical necessity or when changing a diaper or helping a young child/ handicapped person use 

the toilet. 

C. Discipline 

As we engage in church ministries and events, we will maintain safety and treat children, youth, and all 

persons with respect and compassion. 

1.  No child, youth or vulnerable person shall be disciplined by the use of hitting, slapping, or any other 

form of physical punishment 

2. Verbal reprimands shall not include destructive criticism or shouting 

3. In situations that present a particularly difficult behavior or situation, adults and children are advised to 

seek assistance from the person in charge (Pastor, Board of Christian Education Chair, or a Christian 

Education staff person) 

4. Profane, abusive or derogatory language or actions are prohibited 

5. Activities that include inappropriate physical contact, such as wrestling, are not suitable recreational 

activities 

D. Private Counseling/Meetings 

Children, youth or vulnerable individuals may call upon the pastor, Christian Educator or designated youth 

leader for private counseling or advice.  These employees or designated volunteers of the church will be 

trained in the best practices to accommodate counseling requests.  Best practices might include:  

1.  Meeting one-on-one in an office with a window in the door. 

2.  Asking the person being counseled if another employee or person could be included in the 

     appointment. 

3.  Requiring that counseling appointments take place only when another person is available on site. 

 

VI.     Communication 

Employees, officers of the church, and regular volunteers who work with children, youth, and vulnerable 

individuals will receive training in best practices in communication.  The church provides these guidelines to help 

facilitate good communication, which promotes a healthy and safe environment for all the parties. 

 

A. A Parent/Adult Consent and Emergency Contact Information form is required for first time visitors to 

Sunday School or youth group events. 
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B. For offsite and on site events, we will secure Parent/Guardian Permission and Release information ahead of 

time. 

C. Communication is conducted via multiple vehicles, social networking websites like – Facebook, Instagram, 

Snapchat, instant messaging, texting, bulletin, newsletter, email, flyers, etc. 

D. The church may send texts en masse to announce/ remind youth of events:  Both text and online 

communication should follow the guidelines discussed in the Sexual Harassment and Inappropriate 

behavior section of this policy.  All communications between staff and youths must be transparent. 

E. While the church may engage in social networking programs, employees and regular volunteers will not 

"friend" children, youth, or vulnerable individuals, on their own personal social networking accounts, 

however, volunteers and employees may create open social networking accounts specifically designed for 

communication for church purposes.  

F. Communication via one-on-one vehicles of communication such as text messaging should be limited to 

disseminating information concerning church events. 

G. Appropriate Electronic Communications: 

• Sending and replying to emails and text messages from youths ONLY when copying in a supervisor 

or the youth’s parent. 

• Communicating through “organization group pages” on Facebook or other approved public forums 

• “Private” profiles for Clergy, employees, and volunteers which youths cannot access. 

H.  Inappropriate Electronic Communications: 

• Harsh, coercive, threatening, intimidating, shaming, derogatory, demeaning or humiliating comments. 

• Sexually oriented conversations. 

• Private messages between Clergy, employees, and volunteers with minors. 

• Posting pictures of organization participants on social media sites without written permission. 

• Posting inappropriate comments on pictures. 

• “Friending” on social networking sites (adults friending minors). 

 

In addition, provide this information to your participants’ parents so that they know what is appropriate and 

inappropriate from your staff. 

 

VII.     Sexual Harassment, Bullying, and Inappropriate Behavior 

 

No form of sexual exploitation, sexual harassment, abuse, bullying, injury or inappropriate conduct by a member, 

visitor, employee, vendors, contractors or any other individuals, who are on POVUCC premises or at hosted 

events, will be tolerated. These behaviors will be understood as follows:   

 

A. Sexual Exploitation: Sexual activity or contact (not limited to sexual intercourse) in which one person takes 

advantage of the vulnerability of another person by causing or allowing that person to engage in sexual 

behavior. 

B. Sexual Harassment: Repeated or coercive sexual advances toward another person contrary to his or her 

wishes.  Sexual harassment includes, but is not limited to behavior directed at another person with the  

intent of intimidating, humiliating, or embarrassing the other person, or subjecting the person to public 

discrimination.  Unwelcome sexual advances, requests for sexual favors, and other verbal or physical 

conduct of a sexual nature constitute Sexual Harassment when: 

1. Submission to such conduct is made either explicitly or implicitly a term or condition or circumstance 

of instruction, employment, or participation in any church activity. 

2. Submission to, or rejection of, such conduct by an individual is used as a basis for evaluation in making 

personnel or church related decisions affecting an individual. 

3. Such conduct has the purpose or effect of unreasonably interfering with an individual’s performance or 

participation in church activities or creates an intimidating, hostile, or offensive work or church 

environment. 
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4. Prohibited Sexual Harassment includes unsolicited and unwelcome contact that has sexual overtones, 

particularly: 

a. Written contact, including but is not limited to sexually suggestive or obscene letters, notes, e-mails, 

texts, or invitations. 

b. Verbal contact, including but is not limited to sexually suggestive or obscene comments, threats, 

slurs, epithets, jokes about gender-specific traits, sexual propositions. 

c. Physical contact, including but is not limited to intentional touching, pinching, brushing against 

another’s body, impeding or blocking movement, assault, coercing sexual intercourse. 

d. Visual contact, including but is not limited to leering or staring at another’s body, gesturing, 

displaying sexually suggestive objects or pictures, cartoons, posters, or magazines. 

5. Sexual Harassment also includes continuing to express sexual interest after being informed directly that 

the interest is unwelcome and using sexual behavior to control, influence, or affect the career, salary, 

work, learning, or worship environment of another.  It is impermissible to suggest, threaten, or imply 

that failure to accept a request for a date or sexual intimacy will affect a person’s job prospects, church 

leadership, or comfortable participation in the life of the church.  It is forbidden either to imply or 

actually withhold support for an appointment, promotion, or change of assignment, to suggest that a 

poor performance report will be given because a person has declined a personal proposition; or to hint 

that benefits, such as promotions, favorable performance evaluations, favorable assigned duties or 

shifts, recommendations or reclassifications, will be forthcoming in exchange for sexual favors. 

C. Abusive Acts:  Any act or series of acts of actual or threatened abuse or molestation done to any person, 

resulting in injury to that person, by anyone who cause or attempts to cause the person to engage in a sexual 

act.  All interrelated or continuous abusive acts committed by one person or persons acting in concert, may 

be deemed to be one abusive act.  Abusive acts include / involve: 

1.  Without the consent of or by threatening the person, placing the person in fear or asserting undue 

influence over the person. 

2.  If that person is incapable of appraising the nature of the conduct or is physically incapable of  

    declining participation in or communicating unwillingness to engage in the sexual act.  

3.  By engaging in or attempting to engage in lewd exposure of the body done with intent to arouse or to 

     satisfy the sexual desire of any person.   

4. Financial abuse is to take advantage of the vulnerability of an adult by deliberate misplacement, 

    exploitation, or wrongful temporary or permanent use of the person’s belongings or funds.   

5. POVUCC will not tolerate the mistreatment or abuse of one youth or vulnerable adult by another youth or 

vulnerable adult. In addition, POVUCC will not tolerate any behavior that is classified under the definition 

of bullying, and to the extent that such actions are disruptive, we will take steps needed to eliminate such 

behavior.    

 

Bullying is aggressive behavior that is intentional, is repeated over time, and involves an imbalance of power 

or strength. Bullying can take on various forms, including:   

a. Physical bullying – when one person engages in physical force against another person, such as by 

hitting, punching, pushing, kicking, pinching, or restraining another. 

b. Verbal bullying – when someone uses their words to hurt another, such as by belittling or calling 

another hurtful names. 

c. Nonverbal or relational bullying – when one person manipulates a relationship or desired relationship 

to harm another person. This includes social exclusion, friendship manipulation, or gossip. This type 

of bullying also includes intimidating another person by using gestures. 

d. Cyberbullying – the intentional and overt act of aggression toward another person by way of any 

technological tool, such as email, instant messages, text messages, digital pictures or images, or 

website postings (including blogs). Cyberbullying can involve: 

• Sending mean, vulgar, or threatening messages or images. 
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• Posting sensitive, private information about another person. 

• Pretending to be someone else in order to make that person look bad. 

• Intentionally excluding someone from an online group. 

• Hazing – an activity expected of someone joining or participating in a group that humiliates, 

degrades, abuses, or endangers that person regardless of that person’s willingness to 

participate. 

• Sexualized bullying – when bullying involves behaviors that are sexual in nature. Examples 

of sexualized bullying behaviors include sexting, bullying that involves exposures of private 

body parts, and verbal bullying involving sexualized language or innuendos. 

Anyone who sees an act of bullying, and who then encourages it, is engaging in bullying. This policy applies 

to all youth and vulnerable adults, clergy, employees, and volunteers. 

 

D. Injury:  Physical injury, sickness, disease, mental anguish, mental injury, shock or fright or death of the 

person (s) who is the subject of an Abusive Act.  

E.  Inappropriate Conduct:  Including, but not limited to, all of the above mentioned behaviors (A through 

     D). 

 

VIII.     Complaints of Misconduct 

 

PROCEDURES FOR HANDLING COMPLAINTS OF SEXUAL ABUSE, EXPLOITATION, HARASSMENT, 

BULLYING, OR INTIMIDATION 

 

A. Reporting Abuse: Apart A part from any legal requirements, the church will make a report to appropriate 

authorities not limited to the San Diego County Police Department or Child Welfare Services, if at any time 

the church has reasonable cause to believe that a minor, or vulnerable individual, may be a victim of abuse 

or neglect.  Any church employee or volunteer who becomes aware of factors or circumstances that abuse 

or neglect has occurred, or may occur in the reasonably foreseeable future, will immediately report the 

matter to the Pastor, Moderator, and/or the SCRT so that appropriate action may be taken in a timely 

manner. The San Diego County Child Abuse Hotline currently is: (858) 560-2191.  The San Diego County 

Elder Abuse Hotline is (800) 510-2020. 

 

B. The SCRT comprised of six members, will be convened when needed to handle complaints and concerns 

arising in relation to this policy. The SCRT will be familiar with the terms and procedures of the Safe 

Church Policy. 

 1.  Members of the SCRT include the following:  The Pastor, the Moderator, the Chair of Board of  

      Trustees, the Chair of the Board of Christian Education, the Chair of the Board of Ministries, and any  

      other person(s) that the SCRT deems necessary or appropriate. 

 2.  In the event that a complaint concerns a member of the SCRT or a member of the SCRT is unable to 

      participate in ongoing proceedings, the Vice-Moderator will serve as the sixth member additional  

      member.  To ensure that both male and female members are represented on the SCRT, the church 

                 council may also appoint an additional member.   

 3.  The SCRT members should not be related.  In the event that SCRT members are related, one of the  

      related parties shall recuse him/herself and the procedure for adding members outlined above will be 

      followed.   

 4.  All deliberations of the SCRT will be confidential prior to the delivery of any final recommendation, 

                 should such be required. Materials related to SCRT investigations will be treated with care and kept 

                 in a secure file. 

 5.  A 2/3 majority of the SCRT will be necessary to make any recommendation for further action.  In the 

                 event that any recommendation of the SCRT is not unanimous, a report of the minority is required.  
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 6.  The SCRT is responsible for the ongoing training of staff, church leaders, volunteers and facility  

                 users to ensure that POVUCC remains aligned with our values on safety.   

a. Ongoing marketing, or promotion, of the SCP is necessary to remind everyone of our commitment 

to safekeeping of all people, staff, and facilities. 

 

7.  The SCRT is responsible for an annual review of our Safe Church policies to insure that: 

      a.   We stay current and apprised of technology changes and the management of safety as it pertains 

            to emerging communication media. 

b. The SCP document accurately reflects our congregation and its changing needs. 

c. Our policies and processes are realistic and enforceable as we move forward into implementation of 

a SCP. 

8.  The SCRT is not required to meet on any regular basis in the absence of specific matters related to the 

Safe Church Policy other than once a year to review the policy. 

 

IX.     Organizational Responsibilities of POVUCC 

 

The following staff members, church officers and committees will lead the SCP implementation, training, and 

monitoring: 

 

A. The Personnel Committee 

1.  The Personnel Committee will oversee and manage the screening of staff.  Officers of the church will  

     submit a Disclosure Form and may be subject to reference checks conducted by the Personnel 

     Committee.  All reasonable efforts will be made to ensure the integrity of the background process.  

2.  The Personnel Committee will confirm all completed history/reference checks.  

3.  The Personnel Committee will review all derogatory information. Official Court records may be  

      requested from the new hire/volunteer.  All decisions will be communicated directly to the new hire 

      /volunteer.  
 

B. SCRT will take the lead in training all church leaders and all volunteers.  

1. The SCRT will oversee the church-wide management and implementation of the SCP and will handle 

complaints of misconduct.   

2. The SCRT is responsible for promoting the SCP so that information is current and accessible.  

3. The SCRT will annually report the results of its review at a congregational meeting. 

C. Each POVUCC church group that hosts an event is responsible for safeguarding attendees and adhering to 

SCP guidelines at the event.     

D. The Board of Christian Education (BOCE) will oversee and manage volunteers who work with children 

and youth.  CE staff The Director of Children’s Ministry will be consulted. 

E. The church staff, Board of Trustees, and Facility Use Committee will oversee and manage SCP as it 

pertains to those who use our facilities. 

 

X.     Response and Resolution 

 

A. Several approaches may be taken in addressing incidents of alleged Sexual Abuse, Exploitation, 

Harassment or Intimidation: 

1. The Complainant can attempt to resolve the matter directly with the accused individual.   

2. The Complainant may report the incident to the Pastor, in an effort to resolve the matter informally. 

3. If the above paths to resolution are not appropriate or successful the Complainant can report the 

matter to the SCRT, who will convene formal proceedings. The SCRT's contact info will readily be 

available. Formal proceedings shall include the following steps: 

a. The SCRT shall gather statements and other information from the individuals involved in the 

alleged incident, and from others who may have pertinent information.  Depending on the 
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 nature of the incident, Law Enforcement may be contacted at any stage.  

i. The SCRT shall make determinations and take actions appropriate to resolve the matter.  

These may include: Finding that an inappropriate incident did not occur. 

ii. Finding that an inappropriate incident has occurred, and taking action accordingly. Such 

action may include one or more of the following: 

                                                     

1.  A formal reprimand, with defined expectations for changed charged behavior. 

2.  Recommending or requiring psychological or psychiatric assessment, counseling 

     and/or treatment. 

3.  Probationary standing, with the terms of the probation clearly defined. 

4.  Dismissal from employment or authorized volunteer position in the church. 

B.    Documentation of the incident is forwarded to the appropriate authorities. 

C.    The SCRT may seek the advice of legal counsel or others to advise it in performing its functions. 

D.    While the matter is under consideration the Pastor or SCRT may deem it necessary to request that 

        the accused person’s participation in church activities be limited or withdrawn until the matter is 

        resolved. 

E.    A confidential written summary of the SCRT proceedings in such cases is to be maintained. The 

       investigation and all findings, recommendations and the resolution of the complaint must be 

       documented and the documentation maintained in a secure location within the church.   

1.  The documentation shall be kept on file for at least three years.   

2.  In the case of a complaint of sexual harassment or sexual misconduct the documentation 

 shall be kept on file permanently. 

F.    The person(s) toward whom the inappropriate behavior is directed need not be the Complainant.  

        Moreover, neither consent nor acquiescence will excuse or exonerate inappropriate behavior.  At 

        any time the church may initiate or proceed with the formal complaint process. 

G.    In determining whether alleged conduct constitutes Sexual Abuse, Exploitation, Harassment or  

        Intimidation, consideration shall be given to the record of the alleged incident(s) as a whole and  

        the context in which the alleged incident(s) occurred. 

H.    Any person bringing a sexual complaint or assisting in investigating such a complaint will not be 

        adversely affected in terms and conditions of employment, church membership, church affiliation, 

        and/or otherwise discriminated against or discharged. 

I.      If the complainant or respondent is not satisfied with the disposition of the matter by the SCRT, he 

        or she has the right to appeal to the Southern California-Nevada Conference of the United Church 

        of Christ (referred to hereafter as the SCNC).  The subject of any such appeal to the SCNC shall be 

        limited solely to whether the procedures of the policy were followed.  The matter will not be 

        reconsidered on the merits and the decision of the SCNC will be the final resolution of the matter. 

        If the SCNC determines that the procedures of the policy were not followed, it will refer the matter 

        back to the SCRT to complete the processing of the complaint in accordance with these procedures.   

 

XI.     Summary 

 

The SCRT will follow these procedures: 

 

A.  The SCRT receives an incident report from the complainant or fills out the incident report based on 

the information available.  

 

B.  If the complaint is one of sexual harassment or sexual misconduct the SCRT investigative team 

shall consist of at least two members.  If the person accused of misconduct is a member of the 

SCRT, he or she shall not participate in any aspect of the investigation except to give information 

relevant to the investigation. 
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C. The SCRT shall communicate with all those involved in the complaint in a timely manner. The    

team will document all interviews conducted.  All persons shall be treated with dignity and respect 

during the course of the investigation. Team members will act with discretion and 

maintain confidentiality regarding the investigation. 

D. The investigative team will make findings and recommendations to the rest of the SCRT. The 

 team will consult with the United Church of Christ legal counsel as necessary.  

 

E.   The finding and recommendation of the SCRT should be communicated to the complainant and  

       the person accused of misconduct. 

 

F.   The investigation and all findings, recommendations and the resolution of the complaint must be 

      documented and maintained in a secure location within the church. The documentation shall be 

      kept on file for at least three years.  In the case of a complaint of sexual harassment or sexual 

      misconduct the documentation shall be kept on file permanently.  

 

G.   It may or may not be necessary to notify the rest of the congregation of the complaint and its  

       resolution.  Such a decision will be made on a case by case basis at the discretion of the SCRT.   

 

H.   The SCRT may recommend to the church that a Covenant of Limited Access* be developed and 

       maintained to safeguard a member / visitor to the church and the children, youth and vulnerable 

       individuals within the church. Limited access might be appropriate should a criminal 

       background check reveal a prior offense involving a child, youth or vulnerable individual, or as 

       the result of a complaint(s). To apply / enact a Covenant of Limited Access, a vote by the 

       membership of the POVUCC congregation, at a duly called meeting, would be required.  
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Pioneer Ocean View United Church of Christ 

2550 Fairfield Street, San Diego CA 92110, (619) 276-4881 

 

Appendix A:  Registered Sex Offenders in the Congregation 

 
A Registered Sex Offender is any person who has been convicted of a sexual offense and is now required to register their 

location with local law enforcement.  In the state of California, this information is shared in compliance with Megan’s Law 

(www.meganslaw.ca.gov).  

 

Pioneer Ocean View UCC (POVUCC) is a welcoming church that both nurtures and protects its members and visitors.  In the 

event that a known sex offender is a regular participate in the life of the congregation, the following policy will be used. 

 

 1.  If the convicted sexual offense involves a member of the congregation, the “Registered Sex Offender” may be 

asked to leave the church. 

 

 2.  There will be consultation among the Safe Church Response Team (SCRT), Congregation-Clergy Relations 

Committee (CCRC), appropriate staff, and key volunteers about the specific policy regarding the Registered Sex Offender. 

 

 3.  The specific policy will address ways of limiting the exposure of the Registered Sex Offender to vulnerable areas 

of the church and protect them from false accusations. 

 

 4.  The Pastor, the SCRT, and others as thought appropriate will meet with the convicted sex offender to inform them 

of the specifics of the policy. 

 

 5.  The Pastor, and the SCRT will enter into a covenant with the sex offender (same rule applies if there is more than 

one sex offender).  This covenant will document the convicted sex offender’s conviction and will outline the policy specific 

to their conviction history and be attentive to the safety needs of POVUCC.  While each covenant will be unique, a sample 

Covenant of Limited Access is provided in Appendix A7a. 

 

 6.  Family members or others may also be asked to enter into and sign a covenant of behavior. 

 

 7.  The convicted sex offender may be restricted from access to the church grounds and may be barred from all 

congregational activities if they refuse to sign the covenant, if they refuse to comply with its stipulations, or in the judgment 

of the pastor or SCRT the convicted sex offender’s behavior threatens the safety of any member of POVUCC. 

 

 8.  The convicted sex offender’s participation in worship may be limited to exclude positions of authority, or 

assumed authority, such as ushering or any position of real or assumed authority over children or dependent adults. 

 

 9.  With prayerful discretion of the Pastor and SCRT there may be consultation with congregants who need to know 

(families of children or youth, etc.) about the status of the convicted sex offender and the congregation’s policy and 

covenants regarding this person (and potentially the family members or others). 

 

 10. The Pastor and SCRT will endeavor to create a supportive spiritual environment to the convicted sex offender.  

They may also be given information about supportive services and counseling outside the congregation.   

 

 11. The congregation may make any other provisions deemed necessary to appropriately protect and care for 

members of the congregation and convicted sex offender. 

 

 12. Annually, or sooner if deemed necessary, the Pastor and SCRT will meet with the convicted sex offender to 

review any areas of concern and renew and amend the Covenant of Limited Access. 
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2550 Fairfield Street, San Diego CA 92110, (619) 276-4881 

 

Appendix A (1):  Covenant of Limited Access (EXAMPLE) 
 

Pioneer Ocean View United Church of Christ (POVUCC) affirms the dignity and worth of all persons.  We are committed to 

being a religious community open to those who are in need of worshiping with us, especially in times of distress and serious 

personal troubles.  However, based on your background, we have concerns about your interactions in our congregation.  The 

following guidelines are designed to reduce risk and promote safety.  We welcome you to our congregation but your 

participation will be limited to ensure the safety of all persons. 

 

You are welcome to attend worship, congregational meetings and board and committee meetings (in accordance with the 

church bylaws), and all-church fellowship events. You are also welcome to request and receive pastoral care from 

POVUCC’s clergy, including receiving referrals to professional counselors, with the following stipulations:   

• You will remain in the presence of a designated parish companion while attending church events, meeting with the 

designated parish companion at the parking lot and staying with them during time on the grounds of POVUCC.  All 

members of POVUCC’s (children and youth) staff and volunteers, and parents of minor children will be informed 

that you are a convicted sex offender. These companions will be designated by the Pastor and Safe Church Response 

Team (SCRT), including the following persons:___________________ _____________________ 

_________________ __________________  

• You are responsible for scheduling your companions. 

• You will not talk with minor children and/or youth.  

• You will not lead, chaperone, or participate in Christian education classes for children and youth, Children’s 

Gatherings during worship, Youth Group events, children’s music or theatrical productions, and/or transport children 

and/or youth to and from church outings.   

• If a child or youth in the congregation approaches you, either at church or in the community, you will graciously 

excuse yourself from this situation.   

• You will not ask for, seek access to, nor remove from the church any materials, files, directories, or rosters listing 

children or youth in the church.   

• We also understand and agree that you will be restricted from access to the church campus, and that you may be 

barred from all congregational activities if you refuse to sign this covenant, if you fail to comply with its stipulations, 

or if in the judgment of the Pastor and SCRT, your behavior threatens the safety of any member of the POVUCC 

community.  Finally, we understand and agree that you will be informed of any amendments to this covenant, and 

that these amendments may be shared with others as deemed appropriate. The persons signing this covenant have 

reviewed the stipulations stated above and do agree to abide by them.   

 We feel that the following checked activities are appropriate for your participation: 

 

• Worship services: 

 Yes (    )  Only if escorted by Support Person (    )  Never (    ) 

• Fellowship Time 

 Yes (    )  Only if escorted by Support Person (    )  Never (    ) 

• Alternate Worship Service intended principally for adults: 

 Yes (    )  Only if escorted by Support Person (    )  Never (    ) 

• Adult meetings with children in the same building:    

 Yes (    )              Only if escorted by Support Person (    )               Never (    )   

 

• Adult meetings without children in building: 

 Yes (    )  Only if escorted by Support Person (    )  Never (    ) 

• Intergenerational church activities: 

 Yes (    )              Only if escorted by Support Person (    )               Never (    )   

• Intergenerational group outings offsite from the church campus: 

 Yes (    )              Only if escorted by Support Person (    )        Never (    )   

• Church restrooms: 

 Yes (    )              Only if escorted by Support Person (    )               Never (    )  
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• Church parking lot: 

 Yes (    )            Only if escorted by Support Person (    )                Never (    )    

• Choir: Yes (    )             Only if escorted by Support Person (    )                Never (    )   

• Liturgist or other worship leadership or participation: 

 Yes (    )    Only if escorted by Support Person (    )               Never (    )   

• Usher: Yes (    )              Only if escorted by Support Person (    )             Never (    )   

• Alone in any church building with minister or other staff: 

 Yes (    )             Only if escorted by Support Person (    )                Never (    )   

• Access to church computer: 

 Yes (    )             Only if escorted by Support Person (    )                Never (    )   

• Serve on church boards or committees: 

 Yes (    )             Only if escorted by Support Person (    )          Never (    )    

• POVUCC social activities in members’ homes with children present: 

 Yes (    )             Only if escorted by Support Person (    )                Never (    )  

  

Other: 

• ______________________________________________ 

 Yes (    )             Only if escorted by Support Person (    )                Never (    )   

• ______________________________________________ 

  Yes (    )             Only if escorted by Support Person (    )                Never (    ) 

• _______________________________________ 

 Yes (   )              Only if escorted by Support Person (    )                 Never (    )   

 

• I accept that the congregation of Pioneer Ocean View United Church of Christ may be informed of this Covenant of 

Limited Access at a duly noticed and convened Congregational Meeting. 

 

• I have reviewed this document and agree to abide by its provisions.  I agree that if I violate this Covenant, I will be 

denied access to future church functions and church property. 

 

• I understand that the terms of any Covenant of Limited Access, information about the type, number and dates of 

convictions, general reasons for the decision to require a Covenant of Limited Access and my identity may be 

disclosed to church staff and church members.  I hereby consent to such limited disclosure and waive my right to 

take legal action against the church, its employees, and members for such disclosure authorized by this Policy. 

 

• I understand that this contract will be reviewed regularly ___________________ and will remain in force for an 

indefinite period. 

 

____________________________________ ________________________            ___________ 

Print Name       Signature    Date 

 

____________________________________ ________________ 

Minister      Date 

____________________________________ ________________ 

Moderator      Date 

 

____________________________________ ________________ 

Appropriate BOCE Staff    Date 

 

____________________________________ ________________ 

Chair, Board of Trustees    Date 

 

____________________________________ ________________ 

Past Moderator     Date 
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Pioneer Ocean View United Church of Christ 
2550 Fairfield Street, San Diego CA 92110, (619) 276-4881 

 

Appendix B:  Parent’s Permission & Release of Liability Form 
 

I hereby grant permission for my child(ren) 
________________________________________________________________________________________ 

 

to participate in “____________________________________” sponsored by the Pioneer Ocean View United. 

 

Church of Christ’s Board of Christian Education on ____________________________________________at 

                                                                      (Date) 

POVUCC – Fellowship Hall         from________________     to      8:00 PM under the supervision of  

  (Location)            (Start)                                          (End) 

________________________________________________________________ and youth volunteers. 

And 

I release the Pioneer Ocean View United Church of Christ and its representatives from all liabilities from any and all injuries 

sustained by my child during the above activity. I also give permission for my child to receive emergency treatment, if 

necessary. 

 

In case of emergency, call ___________________________________at________________________________________ 

or __________________________________________________________________at____________________________ 

 

____________________________________  __________________________________________________ 

Date signed                       Signature of Parent or Guardian 

 

Health Information: 

Please share any pertinent medical information about the child/youth:  

_________________________________________________________________________________________________  

Primary physician name/contact: ______________________________________________________________________  

Allergies: ___________________________________________   Medications: _________________________________  

Special concerns: __________________________________________________________________________________  

I grant permission for my child to receive the following over-the-counter medications, as needed on an excursion: 

________________________________________________________________________________________________  

Emergency Contact (Other Than Parent/Guardian):  Name:  ________________________________________________ 

 Phone: ___________________________ Relationship to Youth: ___________________________________________  

Any comments for POVUCC 

________________________________________________________________________________________________ 

_______________________________________________________________________________________________. 

 

--------------------------------------------------------------------------------------------------------------------------------------------------- 

(Please tear cut off and keep for your reference) 

 

Pioneer Ocean View United Church of Christ (POVUCC) 

2550 Fairfield St., San Diego, CA 92110 

(619) 276-4881 

Contact Information during event:  __________________________Ph#__________________________________ 

            __________________________Ph#__________________________________ 
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Appendix C:  Consent and Release From 

Photography, Video Production and Distribution Form 

I, ___________________________, parent or guardian, hereby give my consent to the Pioneer Ocean View UCC 

to take photos, film or videotape of myself or my child(ren). 

Names:______________________________________________________________________________________

_____________________________________________________________________. 

I give consent for these photos or videos tapings to appear in church publications and/or the POVUCC website. 

I understand and agree that these photos and/or videos may be used and appear in church publications, including 

POVUCC website, electronic publications, or in audio-visual presentations, promotional literature, advertising, or 

in other similar ways,   I further state that I have the right to grant or refuse this permission, as I am the child’s 

parent/legal guardian. 

I also agree that I and/or my child(ren) shall have no legal or economic right, title or interest in the photos, video 

tapes, publications content nor any intellectual property right in these matters, nor may I bring a claim or cause of 

action for damages or injuries against POVUCC resulting from the gathering or dissemination of these photos, 

videos tapes or publications. 

I have read and understand this Consent and Release form, and agree to the releases contained herein: 

 

_______________________________ _________________________________ 

                            Date              Parent/Guardian Signature 

_______________________________  _________________________________ 

                 Phone Number              Print Name 
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   Pioneer Ocean View United Church of Christ 
2550 Fairfield Street, San Diego CA 92110, (619) 276-4881 

 

 

Appendix D:  Statement of Safe Church Policy For Building Users Form 
 

As encouraged by our denomination, our church adopted a Safe Church Policy (SCP), a set of guidelines meant to 

safeguard children, youth and vulnerable adults from sexual harassment, intimidation and abuse. As friends of our 

church and as those who use our building, you are now required to observe these guidelines and keep our facility 

and its users safe. 

 

To abide by the SCP, all users of our facility must: 

 

• Maintain appropriate adult ratios. Have more than one adult supervising children, youth or vulnerable 

adults (those with mental or physical challenges). You cannot meet with a minor or a vulnerable adult in 

private in our facility, but must be visible and accompanied by another leader (aged 13 or older who is not 

related to you) at all times. 

 

• Monitor children constantly. Be close enough at all times to maintain safety and prevent injury or 

wandering. Children should not play in or travel around the facility without the presence of two adults. 

When a child goes to the restroom, he/she should have a “buddy” go with him/her. 

 

• Respect our facility and keep it safe. Do not leave the doors propped open. Check in at the office if you 

arrive during office hours. Lock all doors when you leave. 

 

• Park only in appropriate areas. Do not park in the driveway in front of the sanctuary, Fellowship Hall 

and Benson building for more than a few minutes, as this prevents people with physical challenges from 

easily accessing our buildings. 

 

• Communicate with us if there are any problems. Let us know if you witness a building user, visitor, or 

member violating our policy. We must all work together to keep each other safe. 

 

• By signing below, you agree to abide by the policy summarized above. 

 

 

 

__________________________________________ ___________________ 

Signature       Date 

 

__________________________________________ 

Print Name 

__________________________________________ 

Name of organization 
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Pioneer Ocean View United Church of Christ 
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Appendix E:  Safe Church Incident Report Form 

At Pioneer Ocean View United Church of Christ, we are required by law to report any suspicion or incident to 

child, youth or vulnerable individual abuse or neglect.  We encourage members of our community to use the 

incident report form to bring to our attention any incidents, persons, or circumstances that threaten, endanger or 

compromise the Safe Church Policy of Pioneer Ocean View United Church of Christ. Therefore, please complete 

this form for all incidents, accidents or unusual occurrences that occur on the church premises.  Once the form is 

completed please file the report with one of the Pioneer Ocean View UCC Safe Church Response Team (SCRT) 

members within 24 hours of the incident.   

Reporter: _____________________________________________ Date of Incident: ________ Time: _______ 

Today’s Date ____________________________   Date of Incident _____________________________ 

Name of Person making complaint: ______________________________________________________ 

Name of victim if different from complainant:   _________________________________________________ 

 

Home Phone: ____________________________________Cell Phone: ______________________________ 

 

Briefly describe the incident:  _______________________________________________________________ 

 

_______________________________________________________________________________________ 

 

_______________________________________________________________________________________ 

 

_______________________________________________________________________________________ 

 

Name of individual who was involved acted inappropriately: ______________________________________ 

 

Time and place incident occurred: ___________________________________________________________ 

 

Witnesses if any and contact information: _____________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 
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Please submit the Safe Church Incident Report to the one of the SCRT members:  Pastor, the Moderator, Chair 

of the Board of Trustees, Chair of the Board of Christian Education, or the Chair of the Board of Ministries. 

moderator, pastor, or to any member of the Safe Church Response Team. 

The report will be reviewed by the Safe Church Response Team (SCRT), who will promptly: 

• Investigate the reported incident of misconduct with discretion and confidentiality 

• Make recommendations to the pastor and moderator about the handling of the incident, or to the Personnel 

Committee if the pastor or staff member was involved in the misconduct 

• Discuss the findings and recommendations with the parties involved, and with UCC legal counsel 

• On a case-by-case basis, bring the recommendations to the Church Council and, as needed, to the 

congregation. 

• Preserve a file of misconduct reports and findings. 
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Pioneer Ocean View United Church of Christ 
2550 Fairfield Street, San Diego CA 92110, (619) 276-4881 

 

Appendix F:  Employee and Volunteer Application and Disclosure Form 

 

 
Name:    __________________________________________________________________________________ 

Address:   _________________________________________________________________________________ 

           Street                    City/State                     Zip Code 

Primary Phone: _________________________________E-mail: _____________________________________ 

 

 

Please list three references.  Only one reference may be related to you. 

 

 

Name:    __________________________________________________________________________________ 

Address:  _________________________________________________________________________________ 

                       Street    City/State            Zip Code 

 

Phone: _______________________________________ E-mail _____________________________________ 

 

Name: ___________________________________________________________________________________ 

Address:  _________________________________________________________________________________         

              Street    City/State            Zip Code 

Phone: _______________________________________ E-mail ______________________________________ 

 

  

Name:    __________________________________________________________________________________ 

Address:   _________________________________________________________________________________ 

                       Street    City/State            Zip Code 

 

Phone: _______________________________________   E-mail______________________________________ 
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 Have you ever been convicted of, or pled guilty or no contest to, a crime? (Exclude convictions that have been sealed, 

expunged or legally eradicated, misdemeanor convictions for which probation was completed and the case was 

dismissed, or offenses about which inquiry is not permissible in this state)         ____ Yes   ____ No  

If yes, please briefly describe the nature of the offense(s), the date and place of conviction and the legal disposition of the 

case. (The church will not deny a position to any applicant solely because the person has been convicted of a crime. The 

church, however, may consider the nature, date and circumstances of the offense, as well as whether the offense is 

relevant to the duties of the position applied for.)  

Has a civil lawsuit alleging actual or attempted sexual discrimination, harassment, exploitation, or misconduct; physical 

abuse; child abuse; or financial misconduct ever resulted in a judgment being entered against you, been settled out of 

court, or been dismissed because the statute of limitations has expired?          ____ Yes   ____ No  

If yes, give a short explanation of the lawsuit. (Please indicate the date, nature, and place of the incident leading to the 

lawsuit; where the lawsuit was filed; and the precise disposition of the lawsuit.)  

Have you ever terminated your employment, professional credentials, or service in a volunteer position or had your 

employment, professional credentials, or authorization to hold a volunteer position terminated for reasons relating to 

allegations of actual or attempted sexual discrimination, harassment, exploitation, or misconduct; physical abuse; child 

abuse; or financial misconduct?             ____ Yes   ____ No  

If yes, give a short explanation. (Please indicate the date of termination; name, address, and telephone number of employer 

or volunteer supervisor; and nature of the incident(s) leading to your termination.)  

Do you have a valid drivers’ license?       ____ Yes   ____ No  

With respect to your driving record, have you had your license suspended or revoked within the last five years due to 

reckless driving or driving while intoxicated and/or under the influence of a controlled substance?            ____ Yes   ____ 

No  

Are there any facts or circumstances in your background that would call into question your serving in this 

position?          ____ Yes   ____ No  

If yes, please provide a brief explanation.  
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The covenants between the church and persons seeking employment in the church require honesty, integrity, and 

truthfulness for the health of the church. To that end, I attest that the information set forth in this application is true and 

complete. I understand that any misrepresentation or omission may be grounds for rejection of consideration for, or 

termination of, the position I am seeking to fill. I acknowledge that it is my duty in a timely fashion to amend the responses 

and information I have provided if I come to know that the response or information was incorrect when given or, though 

accurate when given, the response or information is no longer accurate.  

Beginning such relationships with an open exchange of relevant information builds the foundation for a continuing and 

healthy covenant between employees and the church they seek to serve. To that end, I authorize Pioneer Ocean View UCC 

and/or its agents to make inquiries regarding my character and qualifications, including all statements I have set forth 

above. I also authorize all entities, persons, former employers, supervisors, courts, law enforcement, and other public 

agencies to respond to inquiries concerning me, to supply verification of the statements I have made, and to comment on 

and state opinions regarding my background, character, and qualifications. To encourage such persons and entities to speak 

openly and responsibly, I hereby release them from all liability arising from their responses, comments, and statements. I 

understand that Pioneer Ocean View UCC will share with me information it has gathered about me, if I request it to do so.  

I acknowledge my receipt and understanding of the POVUCC Safe Church Policy.  

  

_______________________________________________________________________PRINTED NAME  

_______________________________________________________________________SIGNATURE   

      DATE  

 

      

• Reference inquiries completed on _______________________  
• Sex Offender Registry (www.nsopr.gov) review performed on _______________  
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